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Halley Marking, Feedback and Presentation Policy  
“Including all learners and achieving great things” 

September 2016 
 

 

Article 12: Children have the right to say what they thin and should happen, when adults are making 

decisions that affect them, and to have their opinions taken into account. 

Article 29: Education should develop each child’s personality and talents to the full. It should 

encourage children to respect their parents, and their own and other cultures. 
 

 

Introduction  

 
Marking and feedback is an essential part of planning, assessment, teaching and learning.  

Responding to pupils’ work through constructive comment acknowledges achievement, promotes 

positive attitudes and behaviour and leads to an improvement in standards. 

Feedback is carried out in agreement with AfL principles with pupils actively involved in 

reflection and the feedback process. This helps them to develop an understanding of how to use 

advice and support in order to effectively move their learning forward.  

 

Staff follow agreed marking procedures in responding to pupils’ work in order to give clear 

messages to pupils, parents and other teachers about individual progress. Evidence of our 

response to children’s work can be found recorded on the work itself, but a lot of learning 

(especially in EYFS) is practical with observations recorded on, for example, post-its with many 

responses being verbal.  We use our judgement as professionals in a constructive way when 

working with young learners to take them forward. The most effective way of marking for all 

pupils is through dialogue. Responding to teachers’ comments is a skill and children will be taught 

how to reflect on these and given opportunities to respond to them 

 

Aims 
 

• To assist learning 

• To provide information for assessment 

• To encourage, motivate, support and promote positive attitudes 

• To inform planning and improve practice 

• To promote higher standards 

• To correct errors and clear up misunderstandings 
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• To recognise achievement, presentation and effort 

• To provide constructive feedback 

• To show pupils that we value their work 

• To allow pupils to reflect on their past performances and to consider how best to move 

forward with their learning 

 

 

Objectives 
 

At Halley marking: 

 

• Is constructive and positive with appropriate praise given 

• Is related to needs, attainment and ability 

• Is related to learning objectives and success criteria which are shared with the pupils in 

advance 

• Celebrates success while making explicit what has been achieved and why 

• Provides pupils with opportunities to assess their own work  

• Encourages a dialogue between teacher and child 

 

Agreed Marking Procedures  

 
General KS1and 2: 

 

• All work will be marked using a green pen using neat, legible handwriting 

•  

• All pieces of work should indicate the level of support:  – Teacher,  – Teaching 

Assistant,  – Supply 

 

• All marking will be followed by the marker’s initials 

 

• Marking may include both written and verbal feedback. Where verbal feedback 

is given this will be indicated with the letters  

 

• Each child to have positive feedback and next steps related to the learning from a 

teacher at least once a week (weekly focused marking). This will include:  
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* - A small star at the end of a piece of work will indicate next steps or opportunities for 

editing or rethinking 

Effective writing should be underlined in green and work that does not make sense or 

needs a rethink should be highlighted in blue  

Up to 3 spelling mistakes should be underlined and the correct spelling written above at 

the discretion of the teacher (i.e. it may be just HFW that are changed or for KS1, 

words that are part of the relevant ‘phonics phase’ the children are covering) 

 

 

KS1:  

• SC to include column for T to respond with tick if SC is met (left blank if not met) – this 

must be completed on a daily basis 

 

 

 

 

KS2: 

• Improvements/responses by the children will be made in blue pen 

• SC should be teacher-assessed and self-assessed by teacher and child on a daily basis 

(this may also be completed by teaching assistants) – see below: 

 

LO: 

   

 

 

 

 

• Each child to have positive feedback and next steps related to the learning from a 

teacher at least once a week (weekly focused marking) 

• The following symbols will be used in KS2 as part of the weekly focused marking (with 

errors highlighted in blue): 

 

S Spelling mistakes will be underlined and indicated with the letter 

‘s’. The correct spelling will be written above the spelling or in the 

margin by the adult. The child should then be given time as soon 

as possible to learn the spellings (maximum of 3 spellings per 

piece of learning). 

P To indicate missing/or incorrect punctuation (maximum 3 

// New paragraph  

Success Criteria: T 

  

Success Criteria: Me T 

   

    

Teacher to use the following: 

���� = SC met 

PM = partly met 

. = not met 
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^ A word has been missed out. Children will reread their work and 

insert the word. 

 

© Calculation error 

 

Planning and Assessment 

 
Marking informs planning and provides information for assessment. Corrections support the 

child’s learning and we remember that too many can overwhelm and demoralise the pupil.  The 

ability of the individual pupil and the effort that they have put into a piece of work will always 

need to be taken into account when marking. Teachers use their professional judgment when 

deciding how many corrections to mark. 

 

Teachers may organise their marking, so that they can focus on developing particular objectives 

with targeted groups. Marking is for the direct benefit and improvement of the children’s work. 

Marking is therefore undertaken by the teacher or TA to inform the child of the progress they 

are making and targets they need to work towards. 

 

Effective Feedback 

 
Feedback has significant effects on learning. High quality feedback supports profound learning 

while poor feedback can have a negative impact. Understanding the effects of feedback was 

the rationale behind the school adopting Assessment for Learning principles and practices. 

 

Feedback is information given to the learner and/or the teacher about the learner’s 

performance relative to the learning goals which then redirects or refocuses either the 

teacher’s or the learner’s actions to achieve the goal. It can be about the learning activity or 

task itself, about the process of the task or activity, about the pupil’s management of their own 

learning or their self regulation. Research suggests that it should: 

 

• Be about challenging tasks or goals (rather than easy ones) 

• Be given sparingly (i.e. needs to be meaningful) 

• Be specific and, if possible, compare what the learner is doing right now with what they 

have done ‘wrong’ before 

• Be encouraging and not threaten self esteem 

• Be focused more on what is right than what is wrong 
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EYFS feedback 

 

• Feedback will be given by all staff working in the Early Years. The children learn through 

exploration, investigation and play and therefore feedback will be verbal. 

• Adults will tell the children when they are doing good learning 

• Adults will encourage the children to identify their own good learning. 

• Adults will verbally share next steps with children 

• Significant learning that has taken place will be recorded on a sticky label or observation 

proforma 

• Where children have mark made for a purpose an adult will ask them to read their writing 

back and then scribe, modelling writing 

• Children will be encouraged to talk about what they have done and the process they went 

through to get the end result 

• ‘Wow Books’ are used as a record of the range of activities that the children do across 

the curriculum. Adults regularly share the Wow Books with pupils and ask the children to 

comment on their learning where appropriate. This acts as a record of the children’s 

language development. 

 

 

Effective Presentation 
 

KS1 

 

• All work should have the date, learning objective and success criteria at the top of the 

page 

• Numeracy and science work should display the short date 

• Literacy and all other work should display the long day & date 

• Pencils will be used 

• No rubbers except for final draft work (at teacher’s discretion) 

 

 

Workbooks 

 

• Children will take care of all books 

• The child’s name, class and subject should be printed onto a large label and be displayed 

on the cover for literacy, maths and science books. These books will also have plastic 

book jackets 

• Books should be stored centrally, not in individual trays 

• Felt tips and crayons should not be used directly in books 

• Each new learning objective should start on a fresh page  
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• If worksheets are used they should be cut down to fit. In Year 1 adults support children 

to stick sheets in. By Year 2 pupils have been trained to do this themselves 

 

 

 

 

 

KS2 

 

• All work should have the date, learning objective and success criteria displayed. 

• The date needs to be on the left hand side and be underlined with a ruler 

• The learning objective should be on the next line and underlined as well 

• Children should leave a line and then start their work 

• Numeracy and science work should display the short date 

• Literacy and all other work should display the long day & date 

• In maths – Children are to be encouraged to show their working out and clearly show 

their answers 

• Black handwriting pens will be used for writing in books (discretion to be used for 

individuals as to when ready to begin using pen. Expect most to be using by the start of 

Year 5). 

• Children edit in blue pen 

• PENCILS will be used when drawing diagrams/ graphs/ shapes/ tables 

• One line through a mistake is all that is required. No rubbers except for final draft work 

• In literacy and other work, each new learning objective should start on a fresh page  

• In maths – rule off from the previous piece of work and add a margin on the left hand 

side 

• In maths – children are encouraged to add an additional margin on the right hand side to 

incorporate jottings (depending on the nature of the task) 

 

Workbooks 

• Children will take pride in all their books 

• Only the child’s name, class and subject should be displayed on the cover of core 

curriculum books, using printed labels and these books will have plastic book jackets 

• Books should be stored centrally, not in individual trays 

• Felt tips and crayons should not be used directly in books
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